
Visitor Pre-Registration 
ALL FIELDS on this form are required.  If any information is missing, the request WILL NOT be processed! 

HOST INFORMATION 
Primary Host Name: 

Office Phone #:  Mobile Phone #:  Radio #:  

Other Hosts (separate names with “,”):  
If Escort is a Contractor, provide the following: 
Name:  Phone or Radio #:   

Visit Start Date / Time:        /   Visit End Date / Time:         /   
Purpose of Visit:  Destination(s):  

Arrival Instructions: Special Instructions: 

Mark any needed PPE: Hard Hat 
Hearing Protection 

Safety Glasses 
Safety Shoes 

FRC 
Personal H2S Monitor Hang Tag 

Visitor 
Full Name 

Visitor 
Company 

Visitor  
Email Address 

Visitor  
Mobile Number 

1 

2 

3 

4 

5 

6 

7 

8 
• Please give at least 1 week advance notice of events such as tours, student recruitment, interviews, group meetings, pre bids, walk-

throughs, lunch, and email the check -in location below where the visitor(s) are expected to arrive:

BURTON CENTER - BurtonCenterEmailBox@bp.com 
1701 121st, Whiting, IN 46394   (219) 378-7500 

GATE 36 - GATE36EMAILBOX@bp.com 
2150 Standard Ave., Whiting, IN  46394   (219) 473-5407 

VISITOR CENTER - VISITORCENTEREMAILBOX@bp.com 

Escorts Must Escort Their Guests From Arrival To Departure 
If more lines are needed, use another form. 
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